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THE LAKEVIEW HOTEL
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BOOKING FORM
(Guest Room Only)

	To: Front Office                                                                       Tel:(8610) 8268 9999
Email: sales@thelakeviewhotel.com.cn                                                                                   Fax: (8610) 6276 6688



	Booking Details


	Name of guest
	Country
	Check in Date/Time
	Check Out Date/Time
	Room type 
	Room Qty

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


· There are 2 types of Room: 
· Deluxe - 858RMB net per room night
· Grand Deluxe - 958RMB net per room night
· All rates quoted already include Goods and Services Tax and 15% service charge.
· Costs include breakfast for one person per room, 50 RMB for each one additional.
· All Rooms offer free internet service.
· Guests can use the swimming pool and exercises machines for free.
· Check in time at 1400hrs and check out time at 1200hrs. Early check-in and late check-out are subject to availability and charges.

	Cancellation Policy and Room Guarantee


· Cancellation:
· For room guarantee by School Account, Cost centre and GL code is needed to secure the booking.

· After sending the form, should you do not receive a reply within 3 working days, kindly call or email us.

· For more details on reservation and cancellation policy, please refer to our website (www.thelakeviewhotel.com.cn) 

· For group bookings, please call Sales at (8610)82689999.

	Name of person making reservation: 
	
	Email address:
	

	School/Department/
Company name:
	
	Tel No.:
Hand-phone No.:
	

	Affliated to:

(for external company)
	

	Mode of payment /

guarantee*:

[Compulsory]

(*Please delete whichever necessary. If cost centre or credit card details meant for guarantee only, guest will pay upon checkout)
	 FORMCHECKBOX 

	By School Account; Cost Centre:               GL Code:

	
	 FORMCHECKBOX 

	By guest in credit card (Visa/Mastercard/Amex/China Unionpay)
Name of Credit Card Holder:

Credit Card No:

Expiry Date:


I hereby acknowledge receipt of a copy of the Regulations governing the use of  The Lakeview Hotel and agree to accept and abide by all the conditions and restrictions as stipulated therein.

___________________                                             _____________________________

Signature of Applicant/Date                                              Name and Signature of Approving Officer

[image: image1.jpg]

